Dear Students, Parents and Teachers,

Thank you for using the Learning Curve planner series. The key to optimising the development of your students’ qualities as learners, study cultures and learning outcomes, is to encourage a school wide community  approach to adopting the strategies and techniques built into the planners. A great start to gain a clear understanding among students, parents and teachers is to read “How to Best Use the Learning Curve” on page 4.

The planners provide a vehicle for a co-ordinated Whole School Approach to:-
*  Striving for Personal Best Standards of Achievement

*  Acquiring Personal Attributes to become contributing citizens
*  Developing Qualities for Lifelong Learning
A number of features that complement the planners are:-
* Guides for students, parents and teachers on how best to use the planners.
*  Informative articles to include in your regular newsletters on how your school

    community can make the best use of the Learning Curve planners. They contain

    suggestions on how parents can become more empowered to assist in their children’s 
    education without their children’s permission. There are shorter articles also included if 
    space in the newsletter presents a problem. 
*  Strategies to enhance students’ abilities in prioritising, time management, self

    reflection and assessment.
*  Newsletter articles to promote parent and student attitudes towards attendance.

There are sufficient articles to cover the school year. A practical idea is to begin each term with the focus titled, “Daily Planner Usage”, to reinforce the aims, objectives and guidelines for effective planner usage.

The series of articles is saved on Microsoft Word and please adjust the contents to suit your needs and those of your school community. 

There is also a Learning Curve planner for your feeder partner Primary Years 5 & 6 students and a Teachers’ planner that ties them all together. You are able to access an extensive array of support materials from this planner on the website, www.learningcurveplanner.com.au  

Each year the Number Skills, Spelling and Problems sections are changed to ensure that students continue to experience new challenges.

Please pass on any feedback and suggested improvements you may have on the planners, it will be greatly appreciated.
Yours Sincerely, 

Mick Walsh 
Author
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How to make the best use of our School Planners

“OVERVIEW AND INTRODUCTION”

The Primary, Junior, Middle and Senior planners have been designed to enhance the development of students academically, socially, culturally and personally.
The purpose in creating the planners was threefold:-

* To reduce variation in student learning outcomes between classrooms, by providing for 
   teachers a shared set of practices and principles to establish a consistent school wide 
   pedagogy.

* Dripfeed into students’ learning and personal cultures, skills, abilities and values that 
   enable
    - the striving for personal best standards of  achievement by linking thinking and 
        learning.
    - the acquiring of personal attributes for them to become contributing citizens with 
      spirit and confidence.
    - the developing of qualities for independent lifelong learning, thus enabling them to be 
      resilient and adaptable.

* Build sustainable and transparent learning partnerships within our school community by 
   connecting students, parents and teachers through the planners and website  

   www.learningcurveplanner.com.au

The skills, strategies and features built into the series are sequentially introduced and developed as students progress through their stages of education.
The key to maximising the development of your students’ qualities as learners, learning outcomes and study cultures, is for students, parents and teachers to clearly understand how to use the various techniques and strategies contained in the planners and their purpose; a necessary starting point is to thoroughly read the focus:-

                             How to Best Use the Learning Curve    -  page 4   

The aim is to develop as a habit in students, an awareness of their own progress and how they are able to influence it in partnership with their parents and teachers.

Over the coming weeks each technique and strategy will be fully explained.

Should you have any queries or concerns regarding your son/daughter’s progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

“It’s funny how planning and success go together”  Anon.

How to make the best use of our School Planners

“STUDY FOCUSES”

Each week in the Junior, Middle and Senior planners a “Study Focus” is introduced on the left hand side of the planner page.

The focuses are designed to initiate discussion, both at school and at home, on the issues contained and promote a Team approach. Secondary students are often reluctant to share what’s happening at school with their parents; the planners enable parents to be involved in their children’s education without their permission.
Working on the assumption that the students open their planners 40 to 50 times per week, there is adequate time and opportunity for the strategy/skill to “dripfeed” into their study habits; something they do often and easily.

The key elements to a successful study program are not only “doing the right thing” but also “doing the thing right”.  At times, students have the best of intentions and are prepared to commit themselves, but unfortunately are let down by ineffective and unproductive study habits.

To gain an understanding of areas covered by the focuses, the “Breakup of Focuses” on page 3 of all three planners will assist you.

These focuses are categorized under the following headings:

                                    Junior School – Years 7 & 8 

* Learning Skills                                * Healthy Living

* Pastoral Care                                   * Safety

* Time Management                          * Useful Information

* Relationships                                   

                                    Middle School – Years 9 & 10 

* Study Techniques/Approaches       * Relationships

* Research and Operational Skills    * Personal Health

* Career and Time Management       * Useful Information

                                    Senior School – Years 11 & 12 

* Study Techniques/Approaches       * Relationships

* Research and Operational Skills    * Career and Time Management

* Personal Health                              * Examination Skills

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

“We first make our habits and then our habits make us”  John Dryden

How to make the best use of our School Planners

“DAILY PLANNER USAGE”

Effective Planner usage is a skill that is an essential ingredient to a successful study program. As such, time and effort must be devoted to cultivating it as a habit; habits are things our brain sees as patterns that we do easily and often.
Many of the beneficial features built into our planners have little effect unless the students are very clear on the correct day to day usage of their planners. 

Following are some tried and proven "musts" for efficient planner usage:

· The students and their planners must be inseparable partners at school and be brought home each night.

· In every class, all work set and the date that it is due should be recorded; this must be done immediately their teacher tells them; don't wait till afterwards, it’s too easy to forget.

· They should write it in the “Priorities/Due In” column and also record it on their Forward Year Planner (Junior – pgs.178-181, Middle – pgs.182-185, Senior – pgs. 196-199).

· After school, before they leave for home each night, they should look at the homework (learning in other settings) that has been recorded in their planner during the day for each subject and then take the required books and folders home. It is important to look extra closely on Friday nights before the weekend.

· If they haven't a great deal of learning in other settings to do on a particular night, they should look ahead in their planner for what is coming up, and make an early start, especially on assignments.  They may start revising for an upcoming test next week or do extra study to add depth to their understanding and knowledge.

· That night or before they leave for school the next morning, a good idea is to check what is coming up for the day ahead.  Any preparations or prereading required?  Any work due in?  Any sport or music practice?  When they know this, they can plan their day more effectively.

· Every Sunday night after tea, they should spend 15 minutes planning their upcoming week in the "Priorities/Due In" and “Things to do” sections.  Also, on individual days highlight work that is due in.  This puts them in control and reduces their anxiety.

· When they have assignments, essays or tests coming up, they should look in the Index on pages 2 and the “Breakup of Focuses” on page 3 for the focus that will help their efforts.  The focuses will cover most of their needs and positively develop their study cultures.

Learning to use a planner is a lifelong skill.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

“After effort comes success”  Anon.

How to make the best use of our School Planners
“CHECKLISTS”

Most students have the best of intentions to “Do the right thing”, but unfortunately through a lack of scaffolding for their developing brains, poor planning results and they don’t follow through and can’t “Do the thing right”.

Things just don’t happen if children are not provided with pathways to follow in planning their approach.  
To assist students to think clearly about what they are doing and keep their fingers on the pulse on their efforts, “My Checklist” has been included in all three planners. It provides a structure for them to operate within and assist their brain patterning and functioning.

Also included is a section focussing on students making the transition from being a pupil, co-managed, to becoming a student, self-managed.

Junior  pgs. 5, 8                                    Middle  pgs. 5, 8                              Senior  pgs. 5, 10
Should you have any queries or concerns regarding your son/daughter's progress please do  

not hesitate to contact his/her Year Level Co-ordinator/Advisor.

“Things turn out best for people who make the best of the way things turn out”   Anon
How to make the best use of our School Planners

“WEEKLY PRIORITIES/ DUE IN, THINGS TO DO”
To assist the students in getting themselves organised and planning ahead efficiently, weekly  “Priorities/Due In” and “Things to do” sections have been included in all three planners.

The ideal approach is for the students sit down on a Sunday night and preview the upcoming week on a day by day basis. They should write down their work due, homework and priorities on the left hand page under Priorities/Due In. Other commitments and things they are involved in should be recorded on the right hand page under Things to do. This is an excellent way to develop the valuable skill of Prioritising.

Also, doing this allows them to make any adjustments they may need to make to their Study Timetables. Circumstances often change and as such their Timetables should be fine tuned accordingly.

Encouraging students to do this will actually:-

· Enjoy life more.

· Avoid being time poor and create more time for them.

· Reduce anxiety and give them a sense of control.

· Develop a productive study routine.

· Ensure all work is handed in on time.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
“People with purpose create their own lives”  Michael Morgan

How to make the best use of our School Planners

“HOME LEARNING/ WORK, 
STUDY SESSIONS, STUDY LOG”

Homework is a key element in the establishment of an efficient study program and effective time management schedule. Because children are learning from their vast variety of experiences, a preferable term for the word Homework, is “learning in other settings”.

It has four major roles to play, they are:

· Completing unfinished learning from the school day.

· Doing further subject material to reinforce and consolidate the concepts in the students’ minds.  If they can do it at home on their own, then they know it.

· Connecting and applying new knowledge learned to new situations, mentally storing information and revising for exams/tests.

· Summarising and completing notes from class.

There must be a continual increase in the number of learning in other settings sessions that students complete as they progress through the year levels, to cope confidently with the workloads in Years 11 and 12 and beyond.

These sessions vary in time and intensity according to the year level and are very much dependent on the students’ concentration spans.

The suggested weekly time allocation and duration of Study Sessions for each year level is a follows:

Year

    No.Hrs/Wk


Study Sessions
7


5



10x30min.

8


7



14x30min.

9


9



12x45min.

10


11



14x45min.

11


12-15)depending

15x60min.

12


17-21)on workload

21x60min.

On the right hand page margin in the planners is a Homework/Study Session Log for home Study Sessions which is intended to prompt the conscience.

After a student competes a session they should cross it off on Log. The aim is to have the required number of sessions completed each week.  Having it initialled by parents will help the students take more responsibility for their learning and increase parental involvement.

These have been focuses included to assist their efforts:-

Junior    -
Study Sessions

pg. 34


Homework


pg. 36


What is Study?

pg. 38


When to Study?

pg. 66
Middle    -
What is Study?

pg. 27


Study Sessions

pg. 30


Homework


pg. 48
Effective Study

pg. 94
Senior     -
Study Sessions

pg. 34
Private Study Periods

pg. 62
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

“It’s great to plan, but more important to then work the plan”  Anon.

How to make the best use of our School Planners

“PRIORITISING AND STUDY/ HOMEWORK TIMETABLE”

Most students find it very difficult to just sit down to complete a Study Session unless it is planned ahead of time.

The “spontaneous” approach of just letting it happen doesn’t work, even though our students may disagree.

The best way to approach Study and Homework is to design a structured timetable that includes all the things that occupy the student’s time, such as:-

· Sport training

· Part-time jobs

· Study and Homework

· Favourite television shows

· Family Commitments

· Leisure activities

Ask them to brainstorm and write down all the after school activities they are involved in, on each day of the week, when they are on and how long they last on the “Musts and Options” pages- (Junior pg.175, Middle pg.179, Senior pg.173). Now the hard part begins; that is, prioritising them in order of importance- the MUSTS and the OPTIONS. If there is a shortage of time then something will have to go; probably one of the Options.

They should look at the Sample Study Timetables for ideas on how to design their own.

Junior – pg.186
Middle – pg.189
Senior - pg.174
Then on a copy of the blank Study Timetable they are to create their own.

Junior – pg.187
Middle – pg.189
Senior - pg.175
Arranging their time commitments and the required number of Study Sessions is an exercise that encourages students to take greater ownership of their lives and reflect on their progress; their Study Timetable is a contract with themselves. It actually will provide them with more time for themselves by reducing “nothing time” between activities.
To help the students stick to their timetables and maintain harmony in the home, a good idea is to place a copy on the fridge to encourage a team approach.

Several focuses have been included to assist the students in this area:-

Junior

Getting things in order

pg. 42


Study Timetable


pg. 44
Middle
Prioritising


            pg. 32


Developing a Study Timetable           pg. 34
Senior

Prioritising



pg. 36


Study Timetable


pg. 38


Holiday Study Timetables 

pg. 166-169


Exam Study Timetable

pg. 170-171
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
“A journey of a thousand miles begins with one step” Chinese Proverb.

How to make the best use of our School Planners

“GOAL SETTING”
In all three planners, there is an emphasis on encouraging the students to:-

*  Understand themselves- their strengths, weaknesses and learning styles.

*  Set a purpose to achieve- “Why am I at school?”

*  Reflect on their efforts with a view to improve – “is what I’m doing going to get me what I  

    want?”

To quote Walt Disney, “ If you can dream it you can do it”, so with this in mind, we must first reach them before we can teach them.

Goal Setting is often viewed by students as an unnecessary activity because they believe they are in control and it is too formal a process. The reality is that it is a proven, dependable and tried way to cope with the challenge of getting the things done that have to be done.

The following focuses comprehensively cover these areas:-

Junior             My Performance Last Term

                         pg. 6



My Guidelines




 pg. 7


What are My Goals?




 pg. 8-9
Thinking About My Career                                         pg. 10


Feeling Good about Myself


             pg. 32
Building Me as a Person


             pg. 96
Middle           Assessment of My Performance Last Term
             pg. 5
My Guidelines




 pg. 6
What are My Goals?                                                    pg. 8-9

Career Planning Guide
                                     pg. 10-11
Personal Qualities



             pg. 110
Senior

Assessment of My Performance Last Term            
pg. 6

Motivation: My Guidelines



pg. 7


Preparing for Years 10, 11 and 12

            pg. 8



Goal Action Plan



            pg. 9

                        For Me: What it’s all about? What are My Goals?
pg. 10-11



Careers Planning Guide


            pg. 12-13

                        Tertiary -What’s on Offer                                          pg. 152


Tertiary - Open Days




pg. 152


Tertiary - Admission Centres


            pg. 153


Australia’s Tertiary Institutions   


pg. 154-155
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
"You can't kick goals if you can't see the posts."   Graeme Alford

How to make the best use of our School Planners

“NUMERACY AND LITERACY”

To maximise their opportunities in today’s society, students must possess competent numeracy and literacy skills.  In all three planners, sections addressing both of these areas have been included to build the students’ skills.

In the Junior, Middle and Senior planners there is a weekly “Vocabulary Builder”, “Parts of Speech” and “Spelling Rules” to enhance the students’ vocabulary and spelling.

The best approach is for the students to look up the meaning of the word, use it in a sentence and then spell it to one of the family.

Numeracy is catered for in both the Junior and Middle planners.  
In the Junior planner there are essential basic number skills that are set weekly and followed up by a monthly problem solving exercise.  There are also weekly “Multiplication Tables pg. 152 – 152 and “Record and Graphing of Results” pgs 182 – 183. 
In the Middle planner there are weekly problem solving exercises to extend and enhance the students’ ability to think logically through a series of steps.  

In the Junior planner there are two focuses which address these areas:-

Number Skills

pg. 26
Spelling

            pg. 28
The family is encouraged to become involved in the completion of these numeracy skills,
spelling and problem solving exercises.

Also, in the planners are three additional focuses to enhance the students’ Numeracy and Literacy skills :

                                                               Junior            Middle            Senior 

Multiplication Tables                        pg.   151                - 

     -
Maths Laws, Formulae, Symbols
 pgs. 130-131    pgs. 132-134    pgs. 156-157
Parts of Speech


 pgs. 136-137    pgs. 140-141    pgs. 162-163
Spelling Rules


 pgs. 138-139    pgs. 142-143    pgs. 164-165

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor
“Difficulties are stepping stones to success”  Anon.

How to make the best use of our School Planners

“Forward Year Planner”

Regular and proper use of a Forward Planner will improve the students' organisational skills considerably and reduce those anxious times when work is due in. Prompting their visual memories often by having their Forward Planners prominently displayed in their bedrooms will benefit their ability to meet deadlines considerably. 

In each of the planners there is a “Forward Planner” which is situated at the rear of the books for easy and convenient access:- 

Junior
-
pgs. 196-199
Middle-
pgs. 182-185
Senior
-
pgs. 178-181
The following hints will make using their Forward Planners a beneficial habit:

· Make a permanent bookmark with a piece of sticky tape on the Forward Planner pages so they are easy to find.

· In class, when teachers give dates for drafts, finals, tests and work due, the students should immediately write down the dates on both the weeks named and in their Forward Planners.

· Use a different colour highlighter or pen for each subject.

· Circle final deadlines in red to make it catch their eye.

· Photocopy the Forward Planner at the beginning of the year and put it up in their study area.  When they are given dates, they should copy them from the Forward Planner in their planner onto the wall planner in their room. 

· By making a determined effort to do this in every subject for a month or so, will embed it as a habit in their study cultures.

All of these features in the planner, when used properly, will build your son/daughter’s qualities as a learner and enhance his/her progress a great deal.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
"Well done is better than well said."     Benjamin Franklin
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“REFLECTION TIME/ MY LEARNING GOALS”

To encourage students to adopt a more “reflective” approach to their learning and self assess on how well they are progressing, there is a “Reflection Time” section to be completed at the end of each month.

It is beneficial for all students to reflect on their efforts over the previous four weeks in each of their subjects. This section is on the upper part of the page.

On the lower part of the page is a section for students to reflect on how well they are progressing towards their Learning Goals using Habits of the Mind.

Such an exercise gives the students an opportunity to honestly self assess on how well they are performing in areas such as:

Organisation   - am I planning well?

 - am I prepared?

 - am I sticking to my Study Timetable?

Effectiveness   - are all my habits efficient?

             - am I giving my learning my best shot?

             - am I completing all set work on time?

Commitment  - am I focused and enthusiastic?



- is what I’m doing going to get me what I want?

                        -  is my education a high priority?

Goal Setting   - how can I improve my efforts?

                        - what do I want to achieve in the next month?

There is adequate room for parents and teachers to write comments, provide advice and give positive feedback to the students.

Also, they should consult their Forward Planners to see what is coming up in each subject and what preparations are required.

These Reflection Time sections are on the following pages- 

Junior- pgs. 161-174

Middle- pgs 166-178
     Senior- pgs 178-191 
They further promote the Team approach between students, parents and teachers to enhance the learning opportunities and outcomes for the students.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
“The clearer you can look back, then the further you can see forward”  Anon.

How to make the best use of our School Planners

“Planner Habits”

There is an old and very apt saying, "Our habits make us or break us."

Habits are things that we:-

- do often

- do easily; second nature

Renowned organisational health expert, Stephen Covey, believes that to make something a habit we must make ourselves repeat it often for 30 days.

As such, most of the strategies and techniques provided in the planners rely very much on the students, parents and teachers practising them regularly to make them habits. They are an all the time thing, not a sometime thing.

The key is for the students to persevere to continually use them in their study program until they become second nature to them.  When this occurs, it will go a long way towards them achieving their true potential.

Students’ qualities as learners are developed by students continually and consciously "doing the right thing" and “doing the thing right” over a five to six week period; one or two weeks is not enough.

Encouraging them to give it a go, will benefit your son/daughter's progress immensely and be very rewarding and satisfying.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
“Your actions, not your words, are what count.”    Anon
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“HABITS OF THE MIND/ MULTIPLE INTELLIGENCES”

Research has discovered that human beings’ intelligence is actually made up of a mix of eight intelligences, called “Multiple Intelligences”, and that each of us has our own individual blend of them. It is a great benefit to their learning for students to understand their own dominant intelligences so that they can approach learning using their strengths.

In each of the three planners is a focus that assists students in identifying their mix of Multiple Intelligences:-

 Junior      pg. 14-15                       Middle      pg. 15-17                     Senior     pg. 18-19
There has also been much research into the ways human beings think when faced with a problem to solve. Different situations require differing ways of thinking.

Understanding why and what ways to think in certain ways when confronted with a new situation empowers students to bring the best out in their thinking, thus resulting in higher quality solutions.

These ways of thinking are called “Habits of the Mind” and there have been sixteen habits identified. As mentioned in an earlier article, habits are things that we do often and easily. Encouraging students to think about their thinking and assess how well and how often they use each Habit of the Mind will benefit their learning.  Using them every time they are required to think about an issue or a problem will add considerable depth to their learning.

In each of the planners is a focus describing and explaining Habits of the Mind:-

Junior     pg. 16-19                      Middle     pg. 22-25                 Senior      pg. 26-29
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

”When the mind is thinking it is talking to itself”   Plato

How to make the best use of our School Planners

“How I Learn”

Understanding and thinking about "how" they best learn, remember and apply subject material will benefit the students' progress substantially. Each and every student has their own individual preferred learning style, which is determined by their personal mix of “Multiple Intelligences”. 
All too often, we (parents and teachers), tell our sons/daughters to study but they have really never been shown how to or taught how to think (Habits of the Mind). In each of the planners are weekly focuses that explain the best ways to remember and understand subject matter to:-

Junior  
How I Learn                                                     pg. 15

                        My Learning Style                                           pg. 20
The Best Way to Learn                                    pg. 64 

Middle
How I Learn                                        
 pg. 18
                        My Learning Style                                           pg. 24

Senior

How I Learn




 pg. 21


My Learning Style                                           pg. 22

                        Learning Style Strategies                                 pg. 23


Techniques for Improving Understanding  
 pg. 80      

The central theme running through these focuses is for students to be "actively engaged" and able to extend their knowledge to new areas. They should be prepared to explain and justify the material a friend or parent; the “thinking” process to apply knowledge rather than just remembering it is the key to successful learning. True learning occurs not when information is going in but rather when it is retrieved to be applied.

The more of their senses that are involved in learning, then the deeper is the storage of information in their memory and the easier they can retrieve it when they need to.

To quote Kevin Sheedy, "Listening is a shortcut to success". There is a method that works very well in class for the students, it is called the 80/20 Principle:

· Listen, think, concentrate and be engaged 80% of the time.

· Take meaningful notes/summaries 20% of the time.

Encouraging students to adopt the elements in the above focuses and the "80/20 Principle" will be rewarding for them.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor
"What we learn to do, we learn by doing.”    Aristotle
How to make the best use of our School Planners
“LEARNING STYLES/ EMOTIONAL INTELLIGENCE”

Students learn through all of their senses and the degree to which each is used varies from person to person. When students know their preferred learning style it focuses their learning efforts considerably and better learning outcomes will result. 
Included in all planners are focuses designed to enable students to discover their personal best learning styles by completing quiz on learning styles. 

Junior   pg. 20                           Middle   pg. 24                        Senior  pgs. 22, 23

     Research has shown that developing students’ emotional intelligence is more important to   

     reaching personal potential than IQ. It relates to students understanding and having an 
     awareness of their feelings and how they affect those around them.

    Included in all planners are focuses designed to enable and encourage students to think 

    about their emotional intelligence. Raising students awareness and their empathy towards 

    others will benefit the building of high quality relationships; the key to excellent learning 

    and teaching. 

    Junior   pg.  20                                 Middle  pg.  27                                     Senior  pg.  30 

   Should you have any queries or concerns regarding your son/daughter's progress please do  

   not hesitate to contact his/her Year Level Co-ordinator/Advisor.

“The best candle in the world is understanding”   Welsh Proverb
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“BRAIN PATHWAY BUILDING”

  Bearing in mind that students are not little adults, and don’t have the capacities as yet to  

  think through and retain knowledge on their own, included in all the planners are methods to 
  assist them to do this.
  To help students to achieve high level learning outcomes it is essential to provide them with   

  an array of tools and strategies that :- 

  * enable the building of pathways and patterns in students’ brains.

 * clearly set out visible steps to follow in the learning and remembering processes.
 *  are student centred and encourage them to make connections with the learned material and  

     their worlds.

 The following focuses provide students, parents and teachers with enabling techniques to 

 scaffold students’ thinking to achieve high level learning outcomes.

 Junior  pgs. 24, 116, 140           Middle  pgs. 28, 147 – 149           Senior  pgs. 118, 129, 131

Should you have any queries or concerns regarding your son/daughter's progress please do  

not hesitate to contact his/her Year Level Co-ordinator/Advisor.

“You see things and you say “why”? But I dream things that never were, and I say “why not”?     George Bernard Shaw  
How to make the best use of our School diaries

“THINKING TOOLS”
In recent years much curriculum development has focussed on building students’ capacities to “think” more deeply and richly. For example, an understanding of Habits of the Mind enables students to think about their thinking; “how should I be thinking when approaching this problem?”
Students are not little adults and their brain circuitry is not complete until they are in their early twenties. 

Thinking tools provide a scaffold for their brains to work through issues and problems in an organised way. They make their thinking and the thinking of classmates “visible”; students can see the processes being followed.
While the world is awash with information, our children are entering an era in which creative thinkers are required to make new connections and understandings from the knowledge available.

 Many varying strategies and tools have been created to do just this; a number of them have been included for your son/daughter to access when faced with a challenge to think out.  

	Thinking Tools
	Junior
	Middle
	Senior

	What are the Levels of Thinking?
	
	pg. 25
	pg. 24

	Thinking Tools
	pg. 21
	pg. 26
	pg. 25

	Know, What, How, Learnt Grid
	pg. 144
	pg. 153
	pg. 143

	Pluses, Minuses, Interesting
	pg. 146
	pg. 156
	pg. 146

	The Issues Matrix
	pg. 143
	pg. 152
	pg.142

	Y Diagram
	pg. 147
	pg. 157
	pg.147

	Strengths, Weaknesses, Opportunities, Threats Analysis
	
	pg. 154
	pg.144

	The Hand
	pg. 149
	
	

	Think, Pair, Share
	pg. 142
	pg.151
	pg. 148

	The Six Thinking Hats
	pg.145
	pg.155
	pg. 145

	Glad, Mad, Sad
	pg. 148
	pg. 158
	


Encouraging your son/daughter to use these tools will benefit his/her thinking capacity immensely.

Should you have any queries or concerns regarding your son/daughter’s progress please do not hesitate to contact his/her Year Level Co-ordinator/ Advisor.

“The difference between ordinary and extraordinary is that little extra”  Anon.
How to make the best use of our School Planners

“Teamwork”

Research has proven that students learn better and enjoy their schooling far more when they willingly work together with their parents and teachers. Having clear and open communication lines provide a fertile environment in which students can thrive and strive.

The Teamwork approach relies on the students being prepared to accept that they are the ones who will benefit from advice and assistance. Realising that it is to help them and NOT criticise them is the important message that we have to get across. There is no elevator to success, they have to climb the stairs one at a time.
The focus should be encouraging them to strive for personal bests in all their pursuits including health, leisure, hobbies, sport and their schooling. When parents and teachers put extra emphasis on school, the turbulence of the adolescent brain kicks in and defiance and/or indifference arise.
In the Junior, Middle and Senior planners are focuses that highlight and address this issue:-

Junior

Helpful Hints for Parents              pg. 11
                        My Team 


      pg. 30


My Family


      pg. 58


Teachers


      pg. 60


Working in Groups

      pg. 84


Middle
Helpful Hints for Parents              pg. 12
                        My Team- Trust

      pg. 35



My Family


      pg. 36
Teachers


      pg. 84
                        Working in Groups                       pg. 108
Senior

Helpful Hints for Parents              pg. 4

                        My Team- Trust

      pg. 40
Friends, Socialising and Exercise pg. 56
Teachers and Listening
      pg. 86
Working in Groups                       pg. 98
When a “Team” approach is fostered both at school and in the home, the students tend to see parents’ and teachers’ advice more as positives to adopt rather than something to rebel against.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
"All for one and one for all."    Anon

How to make the best use of our School Planners
“Social networking; be alert!”

The 21st Century has seen the advent of a totally new and innovative form of social networking amongst our students.

Gone are the days of meeting at the milk bar or going for a walk, run or bike ride to chat.  The new way for our young IT natives is through texting, emailing, chat rooms and networking websites. The number of text messages sent daily exceeds the population of the planet.
An amazing fact is that social networking websites make up at least six of the top fifteen websites worldwide; examples of these are Youtube, Bebo, Facebox and My Space. They are an excellent way to communicate with anyone; our students are globally connected. 
As with any new things, there are also negative aspects to this electronic form of communication. Parents and schools are scrambling to come up with ways to address the adverse impact, especially in terms of their capacity to be an anonymous method of bullying and harassment. 
It is essential for parents at home to have a real awareness that there are undesirable people out there who anonymously trawl these sites masquerading as young teenagers.  

At school these websites can be blocked, but what as parents can you do at home?  Our children are so proficient with IT that there is very little chance of us “oldies” knowing what they are up to, even though we may think we have a handle on it. In most cases these social networking sites are fun for our children, but there are things we can do to safeguard and protect our precious children.
Included is a focus in all three planners called “My Cyber Health” that raises our students awareness of the potential hazards the Net may present:-

Junior     pg. 22                                      Middle   pg. 74                                Senior    pg. 42
There is an excellent resource for all of us to use to cope with this new phenomenon; we encourage all parents to access the following website for tips http://www.netalert.net.au/default.asp

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

“It’s all about T.E.A.M.  - Together Everyone Achieves More”  Anon
How to make the best use of our School Planners
“HEALTHY BODY, HEALTHY MIND”
All too often, while we are encouraging students to work hard at their studies and learning, a more important aspect of their lives can be neglected.  That is, their personal health and wellbeing, comprising exercise, nutrition and relaxation.

To operate to their potential, the "Healthy Body/Healthy Mind" approach is essential. With the bombardment of advertising directed towards them that attempts to sway them away from this positive lifestyle, it is vital that we continually feed them positive messages and role model this as parents and teachers.

As you are well aware, children are very impressionable while going through adolescence and it is essential for parents and teachers to cultivate resilience in them to cope and thrive.
The key is to realise that all the little scenes contribute to balance in the big picture; a shortfall in one will adversely impact on the others. 

In each of the Junior, Middle and Senior planners are focuses that strive to reinforce the Healthy Body/Healthy Mind approach:-

Junior

Tips for Healthy Living                          pg. 12
                        The Right Balance/My Health Review  pg. 13
Healthy Body/Healthy Mind

    pg. 78


I am Growing



    pg. 94


Exercise/Leisure


    pg. 98
Middle
Tips for Healthy Living                          pg. 13
                        Looking After Myself


    pg. 14


Sleep and Eyes


    pg. 14

                        Healthy Body/Healthy Mind
                pg. 15


My Health Review


    pg. 15



                        Exercise, Sport and Leisure

    pg. 86     



    



My Diet



    pg. 112
Senior            
Tips for Healthy Living                          pg. 15
                        Looking After Myself


    pg. 16


Sleep and Eyes


    pg. 16

                        Health Stocktake and Goals                    pg. 17

                        Healthy Body/ Healthy Mind                  pg. 17

Friends, Socialising and Exercise           pg. 56


Relaxation Techniques

    pg.140
                
Should you have any concerns or queries regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

"Your health is your wealth"   Anon

How to make the best use of our School Planners

“HOME STUDY AREA”

For students to gain the maximum possible benefits from their learning at home, a special place to study is highly desirable.

This area to study should be used only for that purpose; over time the brain will associate that place with study, thus making it a habit and reducing barriers to getting started at night.

In each of the three planners are focuses describing a well set up study area and the conditions making it most suitable:-

Junior

Where to Study
 
            pg. 68


T.V., Music and Study
            pg. 90
Middle
Home Study Environment
            pg. 76

                        T.V., Music, Mobile, Chatrooms
pg. 104

Senior

Home Study Environment 
            pg. 88
Many families find space a problem and a special study area very difficult to provide.  In these cases, the best scenario is to create as many of the features for an efficient study area as possible eg. well lit, quiet, warm and comfortable etc.

Studying in front of the TV is a total waste of time, because very little, if any, of the subject matter will be absorbed in the students' memories; a proven fact.

Also, studying in bed is not beneficial.  Firstly, the brain relates bed to sleep, not study, and efficient study won't occur.  Secondly, studying in bed will effect sleep patterns and reduce the students' quality of health.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

"I do not seek, I find."     Pablo Picasso

How to make the best use of our School Planners

“TIME MANAGEMENT”

“Time” is the one thing that we all have the same amount of, but it’s amazing how often we run out of it and are "Time poor".  It is avoidable, but requires common sensed prioritising and a purpose to achieve.

Before students can control their time, they have to understand where it goes.  A tedious, but very rewarding exercise for them is to summarise their time usage over three days under the headings:-

Sleeping

Eating and Dressing


Travelling

School


Sport /Exercising


Part-time job

Leisure/T.V./Visiting                                                              Studying

This exercise should be done in conjunction with students completing their “Musts and Options” section.

Quite often the largest timewaster for students (and in fact all of us), is just idling and wandering around between activities; basically doing nothing- “nothing time”. Being aware and reminded of it helps students convert it to “something time”; achieving something meaningful.

Included in the three planners are focuses which address this area:-

Junior

Timelines


pg. 54


The Holidays


pg. 56
                        Musts and Options      
pg. 175
Middle
Holidays


pg. 90
                        Musts and Options      
pg. 179
Senior

Time Management

pg. 54
                        The Holidays              

pg. 116


Urgency Versus Importance
pg. 172
                        Musts and Options  

pg. 173
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
" To master your time is to master your life. "      Alan Laekin

How to make the best use of our School Planners

"ACTIVE AND QUESTIONING LEARNING"

It is important for students to adopt an "active and questioning" approach in class to their learning; being interested and engaged are the keys.

Turning up to a lesson, sitting there quietly and hoping that the body will somehow absorb knowledge is unrealistic, non-productive and very boring for students.  Enthusiastic participation in class will yield increased understanding, better comprehension and a more enjoyable learning experience all round.

Encouraging students to adopt a "can do" attitude and "want to" approach is vital.

Asking, “How can I use this knowledge?” “How can I apply it to new situations?” “How can I make predictions based on this knowledge?” Being willing and able to extend their current reality with new knowledge is rich learning.

In each of the Junior, Middle and Senior planners are focuses that encourage students to be engaged in class and take an active and questioning approach to their learning:-

Junior

Preparing For School                          pg. 24
                        In Class



pg. 46


Keeping My Mind on the Job

pg. 74
Middle
Essential Preparation                          pg. 29
                        In Class



pg. 62


Distractions



pg. 64
Senior

Essential Preparation


pg. 31
                        Classroom Skills


pg. 31

Studying Smarter                                pg. 33


Note taking in Class


pg. 44
                        Taking Notes from Speakers              pg. 48
                        Effective Study Habits

pg. 130
Being involved, actively questioning and engaged during lessons will increase both the students' level of understanding and enjoyment at school considerably.

When students are happy and stimulated real learning occurs.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
"Learning is not the filling of the bucket, but the lighting of the fire."   Anon

How to make the best use of our School Planners

"Revision/ Tests"

Throughout students' school careers they will be required to sit numerous tests and examinations which will contribute significantly to their assessment. The thought of these often causes feelings of tension and raises doubts about coping amongst students; perfectly natural reactions.

The secret to success is being able see how the knowledge they have learned relates to what they already know and how they can apply it to extend their knowledge further. 

Performing well on tests and exams relies on being able to understand what is being asked, retrieving the relevant information from the brain and shaping an appropriate answer.

To retrieve knowledge from the brain easily, it must be stored in their memory in an organised fashion in the first place.  The SQ3R is one such method and it is complemented by efficient note-taking and effective listening.

In the Junior, Middle and Senior planners there are several focuses that address tests and examinations.  The Senior planner in particular, has a detailed series of focuses on the topic:-

Junior

Revision/Tests 

                        pg. 106
Middle
Notetaking                                                 
 pg. 40

                        The SQ3R Study Method                     
 pg. 44

                        My Memory                                         
 pg. 58

                        Revision: The Key Element                 
 pg. 60


Test/Exam Preparation                         
 pg. 78
 
Sitting Tests/Exams                              
 pg. 80
            Exam Strategies                                   
 pg. 82

            A Glossary of Key Words                    
 pg. 145
Exam/Test Checklist                            
 pg. 146

                        Subject Revision Techniques               
 pg. 148            
Senior

The SQ3R Study Technique                 
 pg. 52
                 
Revision: Memory Training                 
 pg. 68

                        Revision: The Key Element                  
 pg. 94
                        The Revision Process: What and How 
 pg. 96
Countdown to the Exams                      
 pg. 100


Exam Preparation                                  
 pg. 102
                        Effective Exam Revision                      
 pg. 104


Exam Technique                                   
 pg. 106
                        Exam Anxiety/ Sitting Exams               
 pg. 108


Exam Strategies – One                          
 pg. 110


Exam Strategies –Two                          
 pg. 112
                        Exam Preparation Checklist                  
 pg. 134

                        Exam Terminology/Glossary of Key Words   pg. 135
                        Subject Revision Techniques               
 pg. 141                        

When students say, "I freeze in tests and have a mental block," it basically means that they are unable to use the learned knowledge, aren't comfortable with their preparation and have difficulty retrieving information from their memory storage tanks. If they can say, "I know how to apply the knowledge, I've prepared well and therefore I'll do well," a sound performance will result.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor
"I hear and I forget, I see and I remember, I do and I understand."   Confucius

How to make the best use of our School Planners
“VOLUNTEERING AND SUSTAINABILITY”

An important component in the development of students is inspiring in them the adopting of a sense of civic responsibility to the communities they live in. Volunteering their time in assisting others to make the world a better place is a pursuit that will benefit their personal growth.

While enduring volunteerism is seemingly on the ebb worldwide, encouraging students to think beyond their own needs will be character building for them. Included in the planners are focuses on “Volunteering” designed to instil these positive attitudes and behaviours.

Junior  pg. 10                              Middle  pgs. 106, 118                             Senior  pg. 122

Continuing on in the same theme of encouraging students to think beyond their own issues and lives, is a focus in all planners on the “Sustainability” of our planet, community and self.

The adolescent brain is a turbulent place and is in a constant state of change. Their major focus is on themselves, their standing in their peer group and their image. Any impetus that punctuates their thinking to consider other perspectives will benefit them.

Junior  pgs. 124, 125                        Middle pgs. 126, 127                      Senior  pgs. 138, 139

Should you have any queries or concerns regarding your son/daughter's progress please do  

not hesitate to contact his/her Year Level Co-ordinator/Advisor.

“We make a living by what we get, but we live by what we give”   Winston Churchill

How to make the best use of our School Planners

"STRESS AND ANXIETY"

There will be times in all students' school careers where they experience stress and anxiety. It is essential for parents and teachers to be “tuned in” to their students to recognise early warning signals so that they can provide the required support.

These tense feelings may originate from a number of situations such as:-

· Heavy study and learning workload

· Overly high expectations of themselves and from others

· Striving to be “too” perfect and obsessed with detail

· Lack of organisation and not coping

· Peer group problems and pressure

It is perfectly natural for these to occur.  The key is how to control these feelings before they have too much of an adverse effect on students' self esteem and progress.

In the Junior, Middle and Senior planners are focuses which address stress and anxiety and how to manage them:-

Junior

Falling behind



pg. 102


Feeling Tense 



pg. 110
Controlling those Tense Feelings 
pg. 112
Middle
Reducing Tension                               pg. 70
                        Controlling My Emotions                   pg. 72

                        Help! 




Pg. 92

Senior

Stress Warning Signals 

pg. 74
Stress Control 



pg. 76
A proactive approach is for students to identify and list their main sources of stress/ anxiety and their individual warning signals. Then when they first start to see these signals they should be encouraged to seek support from their Team and use the strategies in the above focuses to control them.  Anxiety caused by tests and exams is discussed in several focuses.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
"One may have good eyes yet see nothing."    Anon

How to make the best use of our School Planners

"Procrastination"
There are a number of factors that can effect students' progress and one of the most common is "Putting Things off," that is, Procrastination.

This problem impacts heavily on their understanding of subject material, the quality of their assignments and their enjoyment at school.

Procrastination can be caused by many seemingly unrelated issues such as:-

Perfection -     wanting to produce the "perfect" assignment; being obsessed with detail and not attacking the investigation with energy.

Organisation - wanting to be totally prepared, have everything completely arranged   

                          and as a result never getting started.

 OR

 - lacking the necessary study and research skills to perform the task.

Self Doubts -   lacking the self confidence to tackle the task at hand.

Prioritising -    being unable to prioritise their activities to get the things done that    

                          they have to do.

Motivation -    lacking a purpose for being at school; "having to" rather than "wanting 

                         to".
Whatever the cause for Procrastination may be, it is essential for parents and teachers to recognise it and address it immediately by assisting students with strategies to overcome it; it will not just go away on its own; a Team approach is necessary.

In each of the three planners there is a focus on Procrastination and how to deal with it:-

Junior

Putting Things Off


 pg. 88
Middle
Putting Things Off


 pg. 52
Senior

Procrastination/Decision Making
 pg. 60
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.


"Procrastination is the art of keeping up with yesterday."    Anon

How to make the best use of our School Planners

"The Library/ Resource Centre"

As students progress through secondary school they will become increasingly reliant on the school library and Librarians for a variety of needs. Unlike when many parents and teachers attended school, and resources were limited to mainly books, today the world is an accessible resource for students.

Librarians are highly trained teachers who are skilled in collecting, resourcing and providing information.  In the world today, an amazing fact is that the volume of knowledge is doubling every 5 to 6 years.  Therefore, it is vital for students to get to know the librarians well in order to develop competent researching skills.

With the wealth of information available on the internet it is essential for students to be discerning on both the quality and validity of material researched; unfortunately there is plenty of material on the net which is not accurate. Librarians are able to teach students how to identify what is accurate and what is not.  

In the Planners there are focuses on the “Library” and the best ways to use it:-

Junior                   The Library                                         pg. 82
Middle                  The Library                                         pg. 114

Senior                    Libraries, Networking and the Net    pg. 114
Gone are the days when libraries were thought of as a collection of dusty old books.  Today they are alive and vibrant places with a variety of effective and efficient methods of data collection, with the world at students’ fingertips.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisors.
"Do not tire from doing well."    Anon

How to make the best use of our School Planners

"problem solving"

True learning is the connecting and understanding of areas of knowledge and then being able to apply them to solve and analyse a series of problems or situations. The ability to “think” creatively through processes is the key.

Being able to do this, relies on an organised and systematic approach to problem solving.  The "off the top of the head" and "spontaneous" methods often end up without a solution, haphazard thinking processes and not thoroughly considering all possible angles.

In each of the Junior, Middle and Senior planners there is a focus on "Problem Solving" which clearly sets out the steps to follow in order to arrive at an acceptable solution:-

Junior  -    pg. 104

Middle -   pg. 56
Senior  -    pg. 66
The key components in solving any problem are very simple:-

- getting started the day the problem is received (a journey of a thousand miles begins with 
   one step) 
- being prepared to brainstorm and to consider a number of options; moving from possible to 

   probable and onto preferred.
- always starting from a position of curiosity, not certainty. Curiosity leads to Clever which 

   leads to Certain; the 3 C’s to problem solving.
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
"Until you try, you don't know what you are capable of."    Anon

How to make the best use of our School Planners

"TEACHERS"

As discussed earlier, the "Team" approach will produce the very best outcomes for all members of the School Community. One group of key players in the learning partnership are your son/daughter's teachers.

All parents are enthusiastically encouraged to contact their children’s teachers if they have any queries or concerns regarding their children’s progress.  This includes difficulties with work, regularity and quantity of home learning, more challenging material, etc.
 Also, it is critical for parents to be aware of the damaging effects to their children’s education that non-essential absences have, eg, baby sitting younger brothers/sisters, shopping, family outings during school time, etc

It is vital to instil in students a realisation that their teachers are there for them, genuinely want to see them develop and have the expertise to bring out the best in them.  It is important for students to make the most of their teachers' talents and work with them. Adopting an enthusiastic team approach to learning will produce rewarding outcomes for all involved. 

One of the most important things for students to take on board is to honestly accept their teachers' advice, just as they do with their sports coaches.   All too often, they see this advice as criticism, don't act on it and their progress is adversely effected.

Also, it is beneficial for students to realise that just like themselves, teachers too are all individuals; they organise and teach their classes in a variety of ways. Knowing each of their teacher’s methods will be a huge advantage for students.

There are focuses specifically designed to address these issues in the Junior, Middle and Secondary planners:-

Junior               Teachers                                  pg. 60


Middle              Teachers                                  pg. 84
Senior               Teachers and Listening           pg. 86
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
"Teachers open the door, but you must enter yourself."    Anon

How to make the best use of our School Planners

"Effective Reading"

The ability to convert information to knowledge and understand the issues involved, requires effective reading skills.  As students progress through their secondary education it is important for their reading and comprehension abilities to continuously develop. Also, the volume of reading increases with each year level and as such it makes sense for students to read smarter, not necessarily longer.

There are a variety of reading strategies available that students should access in order to improve the way they absorb knowledge and store it in their memories. This will enable them to retrieve information more accurately when they need to.  There are also several different types of reading that can be used depending on the students' purpose for reading; for example, locating information, memorising, summarising, etc. 

Effective reading is choosing the most appropriate type of reading for their purpose.

In the Junior, Middle and Senior planners there are focuses which assist the students in recognising and identifying the most suitable techniques to use:-

Junior

Reading


pg. 40


Reading for Knowledge
pg. 70
Middle
Effective Reading

pg. 88
Senior

Effective Reading 
            pg. 128
                        Reading Strategies

pg. 128
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
"Readers are Leaders."    Anon

How to make the best use of our School planners

"Developing Writing"
A key skill in the development of a successful study program is the ability to build quality pieces of writing.

Some of the tasks that students are required to perform include:-

· Examining and analysing issues

· Discussing arguments for and against

· Writing reports on a variety of topics and articulating their thoughts legibly and clearly
· Producing creative pieces of writing
To do this efficiently and effectively it is essential for them to be able to plan their writing logically and be prepared to ask their team for help.

Students' efforts can be enhanced considerably when they include suggested improvements in their writing from both parents and teachers.  In particular, as parents, very often your vocabulary, phrasing, clear thinking analysis of issues and general knowledge are far better than your son/daughters.  It makes perfect sense for them to use your expertise as much as possible.

In the Junior, Middle and Senior planners there are focuses designed to assist the students in developing their writing skills:-

Junior

Planning Writing


pg. 50


Assignment/Projects


pg. 76
Middle
Developing Writing


pg. 42

                        Oral Presentations


pg. 54

                        Writing a Report


pg. 100

                        The Ingredients of Good Writing       pg. 144             

Senior

Essays, Drafting & Timelines

pg. 50


Help with Writing


pg. 58
Oral Presentations


pg. 64


Writing a Research Report

pg. 92
                        The Ingredients of Good Writing       pg. 132



Effective Writing


pg. 133

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

"To make any gain some outlay is necessary. "     Dutch Proverb

How to make the best use of our School Planners

"part-time jobs"

Many students work part-time jobs to gain some financial independence and funds to spend on things of their own choice. Also, they provide an opportunity for students to experience first hand what certain jobs entail. Their employment will be at a variety of times throughout the week and it is essential that they plan their study programs accordingly.

There are aspects of part-time jobs that can seriously impact on students' progress at school.  Firstly, any more than 10 to 12 hours per week is going to reduce the time available for study and quality leisure time.

Secondly, working can be extremely fatiguing, effect their health and make effective study very difficult.  A common sensed and balanced approach to part-time employment is a must. The teenage years are a formative period to be enjoyed and lived to their fullest and as such it is essential that any one aspect of students’ lives not be allowed to adversely impact on other important areas.   

Sometimes, the Team has to ask students to refocus on their priorities and goals; “what’s more important, your health and education or your part-time job?”

There are focuses in the Junior, Middle and Senior planner/planners that address Part Time Jobs:-

Junior             pg. 92
    

Middle            pg. 102
Senior             pg. 124
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

                                       “Borrow time; never steal it”  Anon

How to make the best use of our School Planners

"rESEARCHING AND PROCESSING INFORMATION"

When confronted with a problem, the abilities to assess what information is needed to solve it, where to locate it, the value of it and how to then use and present it are skills necessary for life long learning. It is essential that these skills are nurtured and developed during children’s schooling.

Throughout their education students will be required to find and then judge suitability and authenticity of material from the Net, books, software and resources for their research needs.

Once they have researched a topic, the process of correlating, presenting the information collected and then reaching meaningful conclusions are essential components in problem solving.

The students will be assessed on what they produce, how well it addresses the research topic and the conclusions they reach.

The following focuses have been included to assist them in these processes:-
Junior

Computers



pg. 100                       

More Effective Net Searching
pg. 141
                        Website Bank



pg. 157
Middle
Researching                                        pg. 96

                        Processing Information

pg. 98
More Effective Net Searching
pg. 150
Senior

How to Summarize
                        pg.  46


Suitability of Research Resources
pg.  84


The Research Process

            pg.  90                        

                        More Effective Net Searching
pg.  136
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

"I am easily satisfied with the very best."    Sir Winston Churchill

How to make the best use of our School Planners

"people skills"

Nearly everything we achieve in life is with and through people; side by side and face to face.  As such, it is essential for children to build personal attributes that will enable them to enjoy and make the most of their relationships with others.

An important skill for life that students must learn, is how to mix with people of all age groups and backgrounds in a variety of situations, ranging from family, school friends, employers, fellow workers, teachers, to competitors in sporting competitions.

The way they handle these interactions and consider other peoples' feelings, will go a long way towards them developing good interpersonal skills.

Healthy "People Skills" are the cornerstones to a successful and fulfilling life and career in most fields of employment. There is also a focus further supporting this on “Emotional Intelligence” in all planners.
The following focuses have been included in the three planners to address this important area:-

Junior                  Making New Friends                                  pg. 48
                             Older Students/Peer Support                       pg. 52

                             Being a Good Sport                                     pg. 62
                             Brothers and Sisters                                     pg. 80
                             Extra Activities                                            pg. 86
                             Friends                                                         pg. 108

                             Body Language and Quiz                            pg. 126                             
Middle                 Friends and Making Friends                        pg. 48


     My Peer Group                                            pg. 50


     My School: Leading by Example                pg. 106


     My Resume



  pg. 116
                             Key Competencies                                       pg. 120



                             Body Language and Quiz                            pg. 128

Senior                  Body Language                                            pg. 76                                               
                             My Resume



  pg. 120


     Key Competencies


              pg. 130                             
                             Body Language Reflections                         pg. 149

                             Tertiary- Where to Live                               pg. 153

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.
"Treat others the way that you like to be treated"  Anon.

How to make the best use of our School Planners

"BULLYING AND harassment"

Every member of the school community has the right to feel happy about themselves and be comfortable at school.  No one can be allowed to deny any person this right and it is important that all students have a real awareness of harassment and what constitutes it, whether as a victim or a perpetrator.

There are many forms of harassment including, physical, verbal, electronic, emotional, etc and it must be addressed immediately when it occurs; it won’t just go away. Also, the harassers need assistance to change their unacceptable behaviours.

In today’s society, school is very often the most stable and safe environment for many students and guarding this must be a high priority within the school community. 

To assist in developing students' preparedness and willingness to realise that it is their right to speak up if they are being harassed or bullied, the focuses "Harassment" and “Bullying, No Way!” have been included in all three planners:-

Junior            pgs.  22 & 72
             
Middle           pgs.  66 & 68
Senior             pgs. 70, 72, 78
These focuses have been designed to initiate discussion, both at school and at home, on this destructive issue and complement the school's policy on harassment.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

" Throwing mud is losing ground. "     Anon

How to make the best use of our School Planners

"EMERgENCY HEALTH AND SAFETY"

As active young people growing up there are numerous situations, areas and places where they can hurt themselves. Prevention is much better than cure.

To encourage an awareness in their minds of their surroundings and possible hazards that they may encounter, a number of focuses have been included:-

Junior             First Aid

                                  pg.  25
Road Safety

                                  pg. 114

Home Safety

                                  pg. 118
Water Safety                                                 pg. 120
Sun Sensible

                                  pg. 121


Health and Safety at School
                      pg.  122

                        Health and Safety to and from School          pg. 123
Middle           Water Safety

                                  pg. 124

                       Sun Sensible                                                  pg. 125

Senior            Sun Sensible                                                  pg. 137
Also, many people in Australia, particularly our youth, suffer from Asthma, and in a school environment it is highly desirable for all students and staff to have in informed awareness on the subject.

A step by step guide is included on Emergency Asthma, Resuscitation and also contained is the National Poisons Hotline.

Junior
      pgs. 128 & 129
Middle      pgs. 130 & 131
Senior       pgs. 150 & 151
The purpose of these focuses is to promote a "thinking" approach to Emergency Health and Safety.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

"Always be prepared."     Lord Baden Powell

How to make the best use of our School Planners

“PARENT-TEACHER COMMUNICATION’”

The most proven and dependable way of assisting students to apply themselves consistently and to their potential, is for the school and home to have open and transparent communication lines; a learning partnership, striving for the one purpose.

In the planners there are sections for this very purpose, titled “P-T Communication”. 

 As much communication as possible is encouraged through the planners.  A workable strategy is to write a note to a specific teacher in the planner and ask your son/daughter to have the note initialled by the teacher involved.

Similarly, when notes are sent home in the planner, you are requested to initial the note and write a response if you believe that it’s appropriate.

Also in class, teachers are encouraged to frequently write comments relating to your son/daughter's progress in the planners.  You are requested to initial them to ensure the maintenance of clear and open communication lines between home and school.

 An area is provided for both parents’ and teachers’ signatures at the conclusion of each week and a positive exercise is to make it the students’ responsibility to obtain these signatures.

Students' interest and willingness to learn increases considerably when they know that their parents and teachers communicate often about their progress.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

"Minds are like parachutes, they only function when they are open"   

Thomas Dewar

How to make the best use of our School Planners

"Compiling a Bibliography"

Throughout their education, students will be required to complete many projects, assignments and pieces of writing.

The topics will vary from subject to subject, but there is one thing that will be in common for all pieces of work; they will have to acknowledge their sources of information and compile a Bibliography.  It is an essential component of all research work.  

A Bibliography is a list of all sources used including:-

· books and encyclopaedias

· articles from books and magazines

· personal interviews

· films, videos and television

· CD ROMS

· Internet Web Sites

· E- Mail

In each of the three planners is a focus describing how to acknowledge sources and “Compiling a Bibliography”:-

Junior      pgs. 134 & 135
Middle      pgs. 138 & 139
Senior    pgs. 160 & 161
Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

"In the middle of difficulty lies opportunity."    Albert Einstein

How to make the best use of our School Planners

"ADDITIONAL EDUCATIONAL INFORMATION"

To assist in the development of both the students' subject and general knowledge a number of features have been included.

Many of these focuses will be used by students regularly in their day to day learning.

Junior

Facts and Measurements
       pg. 132

                        Roman Numerals

       pg. 133                        
                        Animal Information                       pg. 150
                        Australia's Currency

       pg. 155

                        Advance Australia Fair  
       pg. 156

State Emblems

       pg. 156                        
Middle
Roman Numerals

       pg. 135

                        Facts and Measurements                pg. 136

                        Science: The Periodic Table
       pg. 137
                        Advance Australia Fair
       pg. 159
                        State Emblems

       pg. 159

                    Australia's Currency

       pg. 161
Senior

Physics Formulae                           pg. 158
            Chemistry: The Periodic Table      pg. 159               

                        Advance Australia Fair
       pg. 195
                        State Emblems

       pg. 195
Also, to build students’ general knowledge, an “On this day …..” insert has been included daily in both the Junior and Middle planners and weekly in the Senior planner. Often these inserts provide a starting point of interest to initiate research on the particular subject.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

               "A thousand probabilities do not make one fact."   Robert Browning
How to make the best use of our School Planners
“AUSTRALIA’S PRIME MINISTERS”

To assist in the development of students as our next generation of young citizens, included is a focus that will enhance their knowledge of Australia and a number of people who have made significant contributions to our nation’s growth.

There is a list showing all of Australia’s Prime Ministers, the political parties they represented and their periods of office.

Junior    pg. 154                                                            Middle   pg.160

Should you have any queries or concerns regarding your son/daughter’s progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

                   "Choice, not chance, determines destiny."   Anon


How to make the best use of our School Planners

"STUDENT INFORMATION"

At the beginning of the three planners is information for parents and students on various School Policies and Curriculum matters.  These include:

· The Curriculum for each year level

· Student Code of Conduct

· Homework Policy

· Discipline Policy

· Harassment Policy

· Uniform Policy

· Additional school information

The inclusion in the planner of the above material corresponds with a concerted effort to have the planner used as the cornerstone to students' organisation and the main avenue of communication between parents and teachers.

It enables both students and parents to easily locate any information regarding the school that may be required.

Should you have any queries or concerns regarding your son/daughter's progress please do not hesitate to contact his/her Year Level Co-ordinator/Advisor.

"Many drops fill the bucket"    Anon








